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When Possible, Let People Know You are 
Coming and When

Let people know you’re coming 
and when.  

Make sure the people you need 
to see will be there.  Be willing to 
rearrange your schedule to be at 
a library when the prime 
resource will be there.  

Remember to confirm your 
appointment or just give a 
courtesy call to let them know 
you are excited to come.


